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SuccessFactors (SF) Quick Guide:
Payroll Information

Instructions for: Employee Files, Payroll Information, Pay statement, W2, Tax Info, etc

What need to be done prior: Activated SF Account

Tools needed: Internet connection

Recommended for: All team members

Important Note: Make sure you are viewing all payroll information in a private location.
Accessing SF as if you are at NAL
1. From your SuccessFactors Home page, Select the drop-down arrow then select “My Employee
File”.
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2. Over to the right, select “Payroll information”.
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3. The page will scroll down to the “Payroll Information” section of the page. Click on “Pay Statement”
link located under Earnings and Deductions to view your recent pay stub. Important Note: Make
sure you are viewing all payroll information in a private location.

Payroll Information

Payroll Information

Earnings and Deductions Tax
w BSI| TaxProfileFactory - Employee

w2

Online Selection

4. After clicking, you will be directed to your pay statement for review:

< ®

®
NORTH AMERICAN LIGHTING, INC. Name
2275 S. Main Street Personnel No. 0000
Paris, IL 61944

Employee Location CORPORATE HQ

Cost Center Training

Manager 1

Payroll Area 12 Semi-monthly
Pay Period Oct 1, 2019 Oct 15, 2019

Period No. 2019/19

Check Date Check Number Total Earnings Pre-Tax Deductions Taxes Post-Tax Deductions Net Pay
YTD Earnings YTD Pre-Tax Ded YTD Taxes YTD Post-Tax Ded YTD Net Pay
Farninas Rate Hours Current Amount ¥TD Amount

5. |If you need a printed copy, please use a private computer such as your home computer. Use
the following login url or link.

https://performancemanager4.successfactors.com/st/start#/login

6. When first going in, enter the Company ID: nalP (case sensitive)

SAP SuccessFactors ()

ﬁ nalP @

7. Then follow the same login instructions you use while at NAL.
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8.

and download options. Select “Print”.

Employee Files  Help & Tutorlals

get_payslip_by_offset

Pay Statement

@

S

From your pay statement you will 1-hover your mouse under the top bar to activate the 2-print

NORTH AMERICAN LIGHTING, INC.

2275 5. Main Street
Paris, IL 61944

Porsonnel No. 00006819
Employes Location CORPORATE HQ
Cost Center
Manager

Traning
Chad Thompson

Payroll Ares 12
PayPoriod  Oct 1,2016
Period No. 201019

Check Dato
Oct 15,2019

Chock Numbor  Total Earnings

375000 -

Taxes
71525 -

Post-Tax Deductions
12100

Pre-Tax Deductions.
53556 -

Not Pay
= 237219

YTD Earnings
71.370.00

YTD Taxes
13.631.28

¥TO Pra-Tax Ded
10175864 -

YTD Post-Tax Ded

241300 =

YTD Not Pay
45150 08

|Eamings

Rate Hours  Current Amount

YTD Amount

EE GTU Taxable"
Heath Club Dues

Ll © Type here to search

Salary emp pay Rate

3,750.00
918
0.00

71.250.00
18525
120.00

9. Select the appropriate printer, your personal printer or one that is easily accessible right after

printing.
e cC O
o Aple @C

2 Apps

@ performancemanagerd.successfactors.com/xi/ui

payro

TR Do

Print
Destination
L

Pages

i

i Copies

1

1 More settings

1

g

et ]

A Employee Files
Employee Files
o
get_payslip_by_offset
s sveee
]s;tn emp pay Rate

75000

entxhtmi?bplte company=nalD&._s.crb=w2GCXPAY3

625252bsFCBADRdercyTq0Ze.. W o (@ 8

Other bookmarks

1 sheet of paper

5 HP LaserJot 1020 -
1
Al -
1
v

e m Conl

125000

3 |Page



NORTH AMERICAN
LIGHTING Sfo

AKoxT0 GroupCompany

SF Payroll Information, Updated 3/6/20, by SThacker

10. When selecting to download, make sure to download to a secure location and you have named
the folder for easy access. Here is an example.

o 1 « Receipts » Pay Stubs v Search Pay Stubs p
Organize New folder . @
- A Name Date modified Type
<P 30 Objects o items match your search,
Desktop
F- Documents
& Dovmlosds
D Music
&= Pictures
B Videos
JolNo.  0O00E81G
= 71106646006 (C:)
e Location CORPORATE HO
¥ Network ! @ 5 [ Training 71202
Chad Thompson
File name: | February 15 PayStub| v| ke
Save as type: | Adobe Acrobat Document v Jod
bo.
il @ S~ :
¥TD Eamings YTD Pro-Tax Dod 1
Earnings. Rate 1
Safary emp pay Rate
EE GTLI Taxabie®
Health Chub Dues

11. You can also view, download and print your W2 and Tax information by clicking on the links under
their categories and activating the printing and download functions. Make sure you are
downloading and saving to a private location. Make sure to print to a private or easily accessible
printer. Important Note: W2’s will become available on SuccessFactors in 2020.

Payroll Information

Earnings and Deductions Tax
Pay Statement BSI| TaxProfileFactory - Employee
w2

Online Selection

4 |Page



